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NMI Reserve Collection Storage

Background
• Historically, NMI has had insufficient storage 

capacity for current needs, let alone future planning
• Collections housed in numerous locations:

Dublin: Collins Barracks, Kildare St, Merrion St, 
Beggar’s Bush, Inchicore

Turlough Park, Daingean and Lanesboro

• Poor-quality storage (esp. Daingean, Beggar’s Bush, 
Lanesboro)

• Access poor for staff, researchers and public



NMI Reserve Collection Storage

Background
• 1997:  With opening of Collins Barracks, NMI’s 

preferred solution was to house reserve collections in 
single facility at Transport Square, Collins Barracks

• 2003:  Plan for reserve collections submitted.

Ø Roofing of Transport Square to provide storage 
space

Ø Conservation, curatorial and other facilities 
adjacent



NMI Reserve Collection Storage

Developments 2003-2010
• Moneys for shared storage for National Cultural 

Institutions allocated in NDP 2007-2013
• Dedicated NMI facility agreed early 2008. 
• C&AG Report on NMI highlighted inadequate storage 

April 2008
• OPW asked to source suitable facility to satisfy 

Museum requirements summer 2008
• Suitable facility in Swords located and lease signed 

December 2009.  DoE to take 14% of space for 
archaeological archives

• Fit-out currently being undertaken



Swords Collections Resource Centre
Main provisions

• Floor area of 20,800 Sq. M

• Adjacent to M1 and M50

• Adjacent to future Metro North route

• Adequate parking





Swords Collections Resource Centre
What activities will be carried out there?
• NMI Reserve collections (as well as archaeological 

finds and DoE archaeological archive)
• Conservation workspaces
• Object receiving/quarantine areas
• Curatorial offices/workspaces
• Staff canteen 
• Visiting researcher spaces
• Lecture theatre/seminar room
• Library/archive spaces and stacks



Swords Collections Resource Centre

What archaeological collections will be housed 
there?

• NMI’s reserve archaeological collections

• Finds from archaeological excavations

• DoE archaeological excavations finds and archives

• Workspaces for researchers on NMI finds and DoE
archives



Swords Collections Resource Centre

Advantages
• Provide for proper collections resource centre,     

not just a store
• Consolidation of reserve collections, facilities and      

activities on one site
• More efficient use of resources
• Improve conditions of reserve collections
• Improve access to reserve collections by staff, 

researchers and general public
• Allow for public access to collections
• Free space elsewhere for other public activities



Car park and phase 1 building, second phase to left and equal in size



Office Area – Registration/Irish Antiquities



Lecture Theatre



Main area looking north



Delivery area, note 3 x truck bays and drive-in access ramp to right



Advice Notes for Excavators
1997

Updated 2010



Advice Notes for Excavators
Available on Museum website:

www.museum.ie

“About Us”

“Policies & Guidelines”

Or from the Duty Officer:  
antiquitiesdo@museum.ie



Advice Notes - contents

Ownership of archaeological objects

Retrieval of finds

Care of finds

Numbering of finds

Documentation of finds

Packing finds for final deposition

Depositing finds in the Museum – procedures

IPCRA  Conservation Guidelines for Archaeologists 

Labelling archaeological finds



Advice Notes – what’s new?

Expanded section on care of finds

IPCRA  Conservation Guidelines 

Digital documentation requirements (since 2008)

Material-specific packing  guidelines

Formal deposition procedures



Conservation requirements

All archaeological objects must be in a 
stable and viable condition (long term) 
when lodged in the Museum



Packing requirements

• Boxes or other containers must be  
suitable to store their contents securely 
in the long term.

• Cardboard boxes may not always be 
appropriate!



Box collapsing under weight of contents



Box collapsing under weight of contents



Box collapsing under weight of contents



Use of 
recycled, 
unsuitable 
boxes!



‘Label’ glued to box



‘Label’ sellotaped to box!



‘Label’ sellotaped to box!



Label sideways on box



Label sealing lid to box!!!



Problems with excavation numbers
• Transposition of digits

e.g.    ‘00E1243’  instead of  ‘00E1234’

• Number out by one
e.g.    ‘00E1235’  instead of  ‘00E1234’

• Wrong year
e.g.    ‘01E1234’  instead of  ‘00E1234’

• Inexplicable errors
e.g.    ‘00E1356’  instead of  ‘00E1234’



Problems with excavation numbers

Please check and double-check
your excavation number 
before labelling boxes or objects!!!



Excavation finds: Deposition procedures
Excavation Finds Database  (2008)



Queries?

Contact:
Andy Halpin :ahalpin@museum.ie

Duty Officer :  antiquitiesdo@museum.ie



NMS Archaeological Archive

• The proposal is to accept all paper archives to 
relating to licenced excavations at our new facility 
in Swords

• The standards set will be similar to the standards 
operated by Dublin City Archive

• The forms below have been designed to help those 
depositing their archive to do so in a formalised 
way 



• There is a list of items that we will accept and a list 
of those items which we will not accept on the 
second page of the form.

• There is a Draft Collection Policy which is awaiting 
approval by the NMS.   Once this is agreed, it will 
be circulated to the profession for comment



• All archives presented in the required format will 
be accepted by the Archive Unit, although there 
may be some delays associated with setting up the 
new facilities

• Storage for the archives will be on the basis that 
the material will be available for public research

• All aspects of the new system will be discussed 
with the profession and it is hoped that an 
agreement can be reached with the profession 
which will satisfy all















The Registration Department

National Museum of Ireland

PAUL DOYLE
Registrar 



Registration Department

• Responsible for documentation, transfer 
and location management of the 
Museum’s Collections

• Controls and maintains the Museum’s 
Collections Management database

• Manages the Museum’s archive and 
central library

• Administers museum loans



Documentation Standards

The SPECTRUM Standard
• The UK standard for documentation and 

recognised internationally as the industry 
standard for collections management

• Also used by UK accreditation scheme 
where museums are required to meet the 
minimum standard for eight primary 
documentation procedures



Primary Documentation Procedures

• Object Entry
• Acquisition
• Retrospective Documentation
• Location/Movement Control
• Object Exit/Despatch
• Loans In
• Loans out
• Cataloguing



NMI - Four Curatorial divisions

Estimated number of objects: 4 Million, 
including 
• 1.5 M from archaeological excavations
• 1 M insects
• 400,000 stamps
• 350,000 invertebrate specimens
• 790,000 other objects



Procedures for depositing material

• Documentation
• Spot checks
• Confirmation of date of deposit
• Reception of material



Collections Resource Centre

• Location control
• Ease of access
• Research facilities
• Seminar/Workshop facilities


